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2025/26 * ‘ EndSL?cI:ion Group

Guidance Notes to Complete

RINANGIASSURRO R
APPLICATION]

Follow our simple step-by step guide to our fully online Financial Support application
process for 2025. If you get stuck, please get in touch. We are here to help!

Peterborough College
info@peterborough.ac.uk | 0345 8728722 (Ask for the Information Centre)

Stamford College
info@stamford.ac.uk | 01780 484311

TIP Before your begin, take a clear photograph of any evidence you need to provide
and have a copy ready to upload to your application from your computer or phone.

o ACCESS THE APPLICATION ]

To apply for Financial Support, click on your link sent to you by email. The link is personal
to you and will take you directly to the first page of the form.

TERMS & CONDITIONS ] (What do you want to apply for? R
Please indicate below the help you require by selecting from the appropriate options:
Compulsory Equipment and materials
Read and agree to the terms and [
conditions on the first page of ‘
the application. Compulsory Uniform
No
e FINANCIAL ASSISTANCE ] Free College Meals
‘ No
Indicate here the financial College Transport
support you require, you can s
choose more than one box. If
you choose ‘College Transport’ or Public Transport
‘Public Transport’ you will need [
to enter your bus route here. \_
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EVIDENCE |

Select the main type of household
income evidence you need to
upload with your application. If
you need to submit more than

one evidence type, you can do that
here also, one evidence type at a
time. To support your application,
please upload a clear photo,
screenshot, scan or digital copy

of any evidence.

EXAMPLES OF EVIDENCE ]

To assess your application, we will need
evidence of household income. For example, i
benefits received or evidence of salary.

Benefit evidence

Below are examples of evidence you will need to
upload when you apply for financial support. The
address on the evidence must match your home
address. We have provided examples of various

benefits so you can see what we need to assess

your application. Providing the correct evidence S
will ensure that there are no delays with your

application.

Universal Credit

We require 3 Universal Credit Statements for
the most recent 3 months. We need to see the : -
full Universal Credit breakdown for each month,
which is normally 4-5 screenshots. Make sure R R R e
it includes household name, address, payment
date, any income from employment and the
Universal Credit amount received. Universal e e
Credit can be uploaded to the financial support
application as a PDF (example 1) or from a

mobile phone (example 2).

p
I Upload Evidence

Accepted Evidence file format types:.jpg..jpeg..png,.pdf
As per the evidence guidance above, you may need to upoad more than one evidence.

Step 1 - select the type of evidence

What does this Evidence relate to?

What does this Evidence relate to?

Aged 19-24, In receipt of an EHCP

Care Leaver Letter

Employment Support Allowance

In Care Letter

Income Support/Universal Credit in my own name
Income Support

In receipt of Free School Meals

Example 1- PDF

( N\

GOV.UK

Payments

23 e e, Faki, B 108
Rsanemantparied: 3 204 02 My

[err——

£738

Thi i o oy Bpmon 8 Moy 2008
What you're entitled to

Standad srmance one
o g0t st st anch ot o 0 e

Homing 6200
Nou i that ous e 1 4472.0F par st

Nougatseppoct or 2 b

[T ——— mas

What we take off (deductions)

-
Exrings o by amne mam

Th smcunt s b ek o o sl vt (73458

Your totaltakarhoema pay or this pariod s £734.58

mosithiy ot Eveey C10 you warn in tarhoroe iy e thi ot
recces yous Untrarsal Cred by 63 pance.

For st of aduances, plasse refes o your ol

Debts snd oan repayments
Tax Cracis recovery s

can et more st

Ve tobalguapmant foe this month i eman

If your circumstances change

cauidafect your Univaral Crad paymars.
Help and support
Hyou think were made a mistake of wantta appeal

Other support you may be able to get
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Example 2 - Mobile Phone: Please ensure you provide all pages of the Universal Credit

statement for 3 consecutive months. We do not need to see screenshots of the to do

list or journal.

4 N\ N\ 4
(a] What you're entitled to [n
This b5 3 naw servic s -y G Seadn ac s will help s te E. Faprie by 51936
W Standard allowance £31782 —— g
Yau get & standard amount each
Teo-do Bst Jourmal . 're 5 ingle
m b e Theamount we'l ute to work
out your Undversal credit &
Housing £247.68 £519.36
payments S et s e Yo s s that your rent ks
£268.32 per month
Your total take home pay
Johin Sl th for this period s E519.368
123 Falldrk Street. Fatldrk FK1 14D Children Ea7T08 " .
Assessrme nt pariod: 19 Ao to 18 May Youget s up port for | chid e firs £ E287.00 of your
takehome p ay dosan’t
affest your Liniver sal
Total entitlement before £842158 Credit monthly amount.
Wour paymant this month is deductions Every £1.00 you mam in
take-home pay over this
£ 343 = amount reduces your
What we take off (deductions) Universal Credit by 63
This will be paid by Bpm on 25 pence.
May 2019 Takehome pay -
Taba-haoem & Py & what s et 04639
i after tan, Mationasl Insursnce Benefitcap X
\ What you're entitled to ) and any pension contrib utions ) L The benefit cap Limit s £1,666.67,  £0.00
4 N\ N\
Paymentto your landlord .
anattcop £0.00 Wecurrentiypay this toyour £24768
The benefit cap limit 5 £1.666.67 h Lamdiord towands your rent.
This won't spoly to you until 18
January 2020 After this date
YOuT payments might be reduced . B £495.30
Advances a
We bake money off your payment E4167 Your total payment for this £34328
o repay your advarces. month s
For a List of advances, pleass
silirtaceiicrsal If yourcircumstances change
You must inmediately Leg ot changes in
yout circurmstances that could allect your
Other money you cwe: Universal Credit payments.
Ren tarrears (ind] uding servce -
e 5158 Help and support
Chek wonat it il o information about
these deductions. If you think we've made amistake +
of want to appeal
Payment to your Landlord = Other supportyou may be able to +
We cumently pay this toyour £24768 get
sl o eyt r—
. J J
o . =
Tax Credit Award Notices (Firene
ustoms

If you receive Tax Credits we will need to see
evidence. We will need to see all pages of the
latest Tax Credit Award Notice for 2025/26
This is called a TC603R Tax Credits Review
as this will show your income for 2025/26

or which benefits you are in receipt of. This

is usually dated after 1 April 2025 and is 4-6
pages long. Alternatively we will need a

Final Tax Credit Award dated 2025/26, this
is usually issued in July. We do not accept a

provisional tax Credit award.

Example of a Final Tax Credit Award Notice
opposite - please note we will need all 6
pages. If the final page is blank, this still

needs to be included.
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Tax credits award for 06/04/2019 to 05/04/2020
MRS

National insuranca rumar

Issue Date 03 Juy 2019

Summary
Tax credit for the pericd - see Part 2

Working Tax Creat
Chid Tax Gt

ewraTe
omu
above - see Part 3
e
520780

Working TaxCrodt o MRS
Chig Tax Crecit 1 MRS

Tax creats e
your,

Part1 shows your crcumstances, inciuding your ncome. Pease check s part and tel us inmedaely §

8 wrong, messing o4 s changed
PR 15 for mmation. 1 showS Now we GBIl Yoot X IR
Pant3

Your rights and obligations

. GOV UK fyour charter
‘Why we are writing to you

What to do now
Plesse

g tomaten

i i




If you have not received a tax -

Tax acoousit

credit letter, we will accept
online evidence (example

PAYE Ta credits PAYE

n Lesking For your Mational msurss:s

opposite). This is available ::;';;:ﬁ““ credits e S g v i i
onling, log into your online Outtecardn show v s 1 vt panion
portal Child Tax Credit
£117.17 Your PAYE Income Tax TR tay s Scrom
. . . summary
YOU WI” need to prOVIde' Paid by 3 Septembser Z020 [weekly) & Agril 2020 to 5 April 2021 £1 2'500

Tha smcnd you <o recsieg, teking sny

Working Tax Credit adpmtrenas into acoourd. belore payes L
Name and address of . TR,
account holder. £65.43 g R =

. The year (period) the Fol by 23 St 1020 (s - _— . e
award covers.
The eatmated ot sl amcant of 135 we Bk
L TSRO TR -4 . - wions wll Dare This vear
The type of tax credit ¢ 'k ® O 4 ¥ & 8B o @ ® R @ o a
(i.e. working or child). L J L ) L J
Income (estimated
taxable income).

Salary Evidence

If you are not in receipt of a benefit, (& S o )

please provide payslips or a P60 as e wamoxe  mspeams | somsmwo |

evidence of income. LT e s . us
| |
We will need to see the most recent ‘ |
payslips for anyone working in your ' ‘ ;
household. If they are paid monthly, you _
. Mr ABC XYZ — 8L S— i e— — |
will need to upload 3 of the most recent ke T Y LS ——
payslips. If they are paid weekly you will : : e a7 |
need to upload 12 recent payslips. The Bos, - o 'ﬁmu
person’s name and address must be on - <
the payslip. (" N
: ; [ Empioyee's details |
P60 End of Y Certificate e
Alternatively, we will accept a copy tacyearosaol [ s
. . . . = Fowramescriniss  SALLY ANNE
of their P60 issued in April 2025. For :“"‘""“:"”:“ - e e
. . edase keep this certifcate in & saf # &% you
financial support we look at the NET Yo o nd it i e i
(after tax) income. oouyourcam.
T P i s AL
deducting the right rats of Nationsl Insurance e 2
contrbutions. . 0.00 0.00
By law you are required ta tell HM Revenue L0 pee it
(oemiireney (Sl swief] s
return
M avsoms & Onsion St 34800.00 4444.80

Self-Employment

If you are not in receipt of benefits, we will need your most recent evidence of your online tax
return provided by HMRC (SA302) or a statement of accounts provided by an accountant including
the name and address of the company. We will need your NET income (take home pay) for the year.

— <
e APPLICATION REGISTRATION CARD oS

Asylum Seeker (!

If you are an Asylum Seeker or waiting for a
decision, you will need to upload:

VALB BADL

10-06:2017

FLACE N8 BAEY 4 ﬁ“

TFar Fian E

ARG - CLAIMED 1D
ASYLUM

L NO WORK
| NO PUBLIC FUNDS

- ARC (Application Registration Card)
Bail 201 letter

HOLDER NOT
REQUIRED TO 51
HELBEE DIENATR
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FREE COLLEGE MEALS ]

(What do you want to apply for? )
Please indicate below the help you require by selecting from the appropriate options:
Compulsory Equipment and materials
If you have received free meals at ‘ o
your previous school, select “Yes”
on the “What do you want to apply SO oy R R
for?” section and upload evidence N
of your entitlement, for example ——
a supermarket e-voucher in your
name or evidence issued by your I *
school, or qualifying benefit in the —
evidence upload section. \
VULNERABLE BURSARY ]
<

. p
Some students may be eligible to @ Bursary for young peaple in vulnerable groups
f h aged 16 or over but under 19 on 31st August 2025 and meet the ESFA residency criteria.
a CCeSS Su p po r ro m e u rsa ry The following groups meet the criteria, you must upload documents for each i to the next page.
for Vulnerable Groups if they
meet certain criteria such as; Care Hisce el oo vour Lol iboly i
Experienced, under the care of the e A e o ot
INCOME SUPPORT/UNIVERSAL CREDIT, N MY OWN NAME Evidence: Upload Income Support letter dated 2025 or 3 recent full

local authority, or self-supporting AW A TOUNS PASON AGED ok 16 M0 o 1s o i vt ucust 20z 1 R A
and utility bills in your name. If you have a dependant child upload
and classed as vulnerable. Please

BENEFITS/INCOME EVIDENCE

CARE EXPERIENCED

evidence of Child Benefit/Birth Certificate.

. e - . UC/ESA AND DLAVPIP 1N MY OWN NAME
submit qua | Ifyl ng evi dence, such P Al 701 Universal Credicstatemens.

INDEPENDENCE PAYMENT (PIP) AND EMPLOYMENT SUPPORT ALLOWANCE (ESA) OR

as confirmation of care status from )

Evidence: Upload DLA/ESA letter dated 2025 and IS letter dated 2025 or 3

your social worker on the evidence
upload page. Eligibility for Bursary
for Vulnerable Groups is not based
on household income, but the
amount and what is awarded will
be based on financial need.

APPLICATION COMPLETE! ]

Your application is now complete! Financial support Application Complete! @

Thank you for submitting your financial support application form. We wil notify you of the outcome, as soon as possible, via the email address you provided in your application.

p | ease ta ke note of t h ea dv| Sed PiEice S e (ol e e el o e R T o e e S process ol o Sa et 0 oo B i TR Mol e

receiving a correctly completed form with all supporting evidence. During busy periods (June - October), this may take a little longer.

p rocessi n g ti mes. YO ur a p p I | CatiO n I you do have any questions, please feel free to contact us at:

Peterborough College - info@peterborough.ac.uk

may take up to 4 weeks to process S A
during busy times of year.

We will update you by email.

- We are here to help! N

Peterborough College
info@peterborough.ac.uk | 0345 8728722 (Ask for the Information Centre)

Stamford College
info@stamford.ac.uk | 01780 484311
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